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If you feel that you are being harassed, we are here to help.
Ritsumeikan Asia Pacific University harassment advisers provide advising and
compassionate support that responds to your needs.
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Ritsumeikan Asia Pacific University

Ritsumeikan Asia Pacific University Harassment Prevention Committee



l Ritsumeikan Asia Pacific University’'s Approach to Harassment Prevention
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Ritsumeikan Asia Pacific University places a priority on the creation of a safe and comfortable com-
munity in which all students and staff are respected and able to concentrate freely on research and
education, for students’ learning and growth as well as for fulfilling Ritsumeikan Asia Pacific Univer-

sity's social mission. Ritsumeikan Asia Pacific University's Harassment Prevention Regulations and

Harassment Prevention Guidelines clarify our emphasis on respect for human rights and zero toler-
ance for harassment in any form perpetrated by Ritsumeikan Asia Pacific University's students or staff.
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Ritsumeikan Asia Pacific University
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Ritsumeikan Asia Pacific University defines “harassment”
as behavior by faculty/staff members of the University that CAFILBVTRHBNBRDSELPTVLENTIAYMIRE
violate human rights and render disadvantage or discomfort LPTLRBIHZILERCRBLETNE LGS,
to other faculty/staff members, students or other related @It is essential to ensure that harassment, which is defined as behav-
parties; or words or acts by students or other related parties ior that violates human rights, does not occurin or around Ritsumei-
that violate human rights and cause disadvantage or kan Asia Pacific University, which is an educational institution
discomfort to other students or faculty/staff members. concerned with the cultivation of human resources.
@It is essential to maintain a deep awareness that harassment can
occur easily at a university due to the nature of the unbalanced
relationships that exist within the environment.
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This Harassment Prevention Handbook has been published to increase awareness among

the students and staff at Ritsumeikan Asia Pacific University about the importance of harassment prevention
and to provide information on advising services.
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What is
academic harassment?

v

TATIVI-NZAAVEEF, ENGESEH%E
BELHVELTH. BHERAELOANBHELLET
R FBEENEMUZABLT. BF
DHEBEMRE LEIFEF LD ELEFNZ =
EITBEHDILTY,

“Academic harassment” means behavior which make
use of a power relationship, hierarchical relationship or
position of superiority in education or research to
cause discomfort to another party and violate that

party’s rights or interests in relation to education,
research, work or study.
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What is
power harassment?
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Power harassment is abuse of authority in work or other situations. It
is the use of advantageous position in human relations or other areas
to overstep the bounds of appropriate guidance or admoniti
thereby inflicting psychological or physical pain upon people in
iti Power h i as speech or
behavior that harms the advantages, character or dignity of an

individual in a work situation or elsewhere, and speech or behavior
that deteriorates the environment of a workplace or other situation.
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What is
sexual harassment?
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“Sexual harassment” means behavior of a sexual nature
done against another party’s will that violate human
rights and cause disadvantage or discomfort to the
other party. Specifically, causing another party to
suffer humiliation, distress or discomfort as a result of
words or acts of a sexual nature.
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Examples of Academic Harassment
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® Making derogatory comments that criticize another’s character or ability.

® Causing physical or psychological harm to someone by action or word.

® Repeated inappropriate public comments by a person in a position of authority or leadership about someone under
his/her supervision, such as public reprimands for failures or mistakes.
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® Interfering with someone’s performance in study and research.
@ Dishonestly using research results obtained by students and other researchers.
® Threatening others by citing the power to influence academic evaluation, graduation, and promotion.
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® Forcing someone to deal with personal matters.
@ Forcing someone to participate in or cooperate with personal life and activities.

Unfavorable treatment in evaluation and research

Mixing public and personal matters
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Physical violence or intimidation / defamation of character, etc., and any other form of attack that comes under criminal law.

Examples of Power Harassment

Speech or behavior constituting harassment even if undertaken only once
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@ Insults or abusive language constituting a psychological attack upon another person.

@ Isolating, ostracizing, ignoring an individual, or in other ways denying that person normal human interaction.

@ Compelling an individual to undertake tasks that are clearly unnecessary or clearly impossible to accomplish; obstructing
an individual’ s normal work activity or other functions by imposing irrationally excessive demands.

@ Without rational purpose, compelling an individual to engage in low-level work that is far removed from capability or
experience, or assigning no work or too little work.

@ Violating privacy by intruding beyond reason upon private matters.
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® Unwanted or unnecessary physical contact such as putting an arm around another person’ s
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Touching shoulder or touching other parts of a person’ s body.
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Staring @ Looking a person over from the head to toe or continuing to gaze at a person for an unusually long period.

ST
Conversations
that make someone
uncomfortable
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® Turning conversation to a sexual or insulting topic, stereotyping male or female behavior or thinking,
or using insulting expressions.
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Comments
ap:te):rl:nce ® Making comments about physical appearance or clothing, regardless of gender, either directly or to
others about a third person.
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Unwanted

attention ® Following someone around, invading personal space by standing or sitting closer than

appropriate or necessary, persistent attempts to ask someone for a date and dinner or accompany
someone to their place of residence, persistent gift giving, letters, telephone calls or email.



OBLEIBPNTAAV FEZIFRERELES

If you feel you are being harassed,
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You do not have to put up with it or blame yourself.

Tell someone you can trust.

Express your discomfort to the person who is bothering you. Even if you cannot express your
discomfort, however, it is not your fault.

Write down the date, location, and what happened. This record will be helpful in clarifying the
nature and pattern of harassment for subsequent action.

Seek protection against immediate or potential threats to your safety from university authorities
or others near you, and contact the police.
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Ritsumeikan Asia Pacific University advisers operate under the jurisdiction of the Harassment
Prevention Committee to help complainants of harassment. If you are in need of help, please feel
free to contact us. We provide advising and compassionate support that responds to your needs.
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If you witness or know someone who is being harassed,
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Reach out to lend a helping hand.

Do not remain silent, but speak out to let the harasser know that his/her actions are unacceptable.
Encourage the complainant to report the harassment to an adviser and agree to accompany the
individual if requested.
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Seeking help from advising staff
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From Campus Terminal = Student Services

https://secure.apu.ac.jp/secure_students/studentsupport/page/content0240.html/
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Help and Advice

The first step in seeking help from advising staff is to contact the
office by phone, e-mail, or in person, whichever is most
comfortable for you.
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Contacting Advisers

Advisers are available at various locations on every campus, and
you are free to arrange a meeting without regard to faculty,
division or even campus. Check contact information on the
Ritsumeikan University website as shown below.

Confidentiality

Advisers maintain strict confidentiality with regard to client contact u ‘ " ‘

and never disclose information without obtaining agreement in
advance. Please rest assured that the matters discussed during your
visit to an adviser will remain between you and the adviser.
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Scope of Advising Services
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Ritsumeikan Asia Pacific University advising services are available to anyone enrolled, employed or
involved in research at Ritsumeikan Asia Pacific University.
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Individuals Eligible for Ritsumeikan Asia Pacific University Advising Services

Students enrolled at Ritsumeikan Asia Pacific University include undergraduate &

Students graduate students, exchange students, research students, and non-degree students.
Faculty Faculty includes adjunct, contract and tenured teaching staff.
Members
Staff Permanent, contract, part-time, dispatched workers, workers engaged in

Members  outsourced business, etc.

Researchers, teaching assistants (TA) & research assistants (RA), individuals
Other engaged in supplemental work related to the educational and research
activities of Ritsumeikan Asia Pacific University, student guardians.
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Scope of Application

Harassment prevention applies to inappropriate words and actions regardless of when they occur, such
as during class or university business hours, or whether they occur on or off campus. It covers faculty
members even after retirement and students after graduation or withdrawal, for harassment experienced
or perpetrated during their employment or enrollment at Ritsumeikan Asia Pacific University.
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Flow of advising
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Discussion with advisers
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Advisers work with the complainant to clarify the situation and determine how it should be handled.
In principle , the complainant will receive advice from two advisers.
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Advisers provide advice
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You choose to handle the situation individually
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Apply for notification/conciliation/investigation
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You may request that the Harassment Prevention
Committee open an investigation into the situation.
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Harassment Prevention Committee
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The HPC provides support that facilitates the achievement of an effective resolution.
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Notification Conciliation Investigation
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The HPC will notify the individual engaging in
harassment that a harassment complaint has
been made. The complainant will remain

anonymous, and measures will be taken to
resolve the problem.
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The HPC coordinates with both sides from

afairand impartial perspective to seek a
satisfactory solution.
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The HPC establishes an investigation
committee for a fair investigation of the facts.
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Measures in support of harassment complainants
The reestablishment of a favorable learning environment, etc.

Response to harassers
Provide guidance, promote behavioral changes, etc.
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Creating'a safe’environment free from harassment
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Harassment prevention requires individuals to identify and confront problems.
There are things that we can all do to prevent harassment.
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Respect each individual’'s human rights.
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Collect information on approaches and
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Collect information on harassment.
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Stop being a spectator and become a person
who can take action to prevent harassment.

systems provided by Ritsumeikan Asia Pacific University.
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