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Career Office

~ Internship
Business Manners Seminar

The Internship Business Manners Seminar will be held for students who will take part in internships over the
summer break and also for students who will begin their job hunting soon. Business manners &
communication skills are necessary for working in the business world. This special seminar will provide basic
knowledge of essential business manners in a practical way. Students who wish to apply for the
Contract-type Internship MUST attend the Manners Seminar.
Date &Time : | *Choose your preferred Date.

Venue : | @Thursday, 15" July 18:00~19:30 Venue: (JP) H201

(EN) H202

@Monday, 19" July 18:00~19:30 Venue : (JP) H201

(EN) H202

For : | ALL students

Students who wish to apply for the Contract-type Internship MUST attend the Manners
seminar. This seminar is also recommended for students who wish to apply for
independently-arranged internships as well.

Registration : | Please register via the following URL.
https://forms.office.com/r/z7zy8nbCbN

Deadline:
@® 11:00 on Wednesday, 14™ July

@ 11:00 on Friday, 16" July

For those who haven't registered on DCPR
ONLY students who have completed their ‘Desired Career Path Registration’ are eligible to apply for the events held by the Career Office. Desired
Career Path Registration can be

through the link below: https://cmate2.apu.ac.jp/campusapu/top.do or follow these steps: Campus Terminal » Campusmate Web >
Desired Career Path Registration.

Notice:

1. If the in-person session exceeds capacity, you may be asked to attend online.

2. Please be on time. Late comers will not be permitted to enter the classroom/ online meeting.

3. When attending in-person: please swipe your student ID card through the card reader machine before entering the classroom
to confirm your attendance. It is therefore essential that bring your student ID with you.

4. Leaving the classroom in the middle of seminar will NOT be permitted. If you leave the classroom before the session ends, you will
not eligible to participate in contract internships.

5. If you wish to withdraw or will be absent due to sickness or other unavoidable circumstances, please contact the
Career Office as soon as possible and mention the following information:

Date of the event; Student ID No.; Full Name; Mobile Phone No.; Reason of absence
XIf you are absent without prior notice, your participation in future Career Office events may be declined.
Career Office Contact Details: TEL : 0977-78-1128 E-mail : career2@apu.ac.jp BASTIN/CHAU/Yamada K.
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