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(E) [List of Duties in which Lecture TAs are Permitted to Engage])

(Attachment 1)

o . Undergraduate
Number Timing Details T Graduate Tas Notes
as
1 In Class Take attendance O O
In Class Facilitate discussions O O
In Class Assist in instruction X O
A n Cl Assistant proctor for exams other than midterm exams and final exams o o Specifically, "exams other than midterm exams and final
n Class
exams" refers to quizzes and such.
. In Class/work out |Collect and organize reports and other class assignments o o
of class hours
6 In Class/work out [Clean the blackboard/whiteboard, set up and clean up electronic equipment o o
of class hours
work out of class |Enter attendance and total it
7 O O
hours
work out of class |Prepare materials used in class
8 g , _ _ O O
hours (prepare, edit, and print materials)
work out of class |Advise students regarding the class
9 garding O e
hours
work out of class |Correct reports
10 X O
hours
1 work out of class |Grade exams other than midterm exams and final exams " o Specifically, "exams other than midterm exams and final
hours exams" refers to quizzes and such.
work out of class |Grade midterm exams
12 X X
hours
work out of class |Grade final exams
13 X X
hours
14 work out of class |Assist in entering grades for midterm exams, final exams, and exams other than " " Specifically, "exams other than midterm exams and final
hours midterm exams and final exams exams" refers to quizzes and such.
Assist in class during midterm exams
15 Midterm Exams (write items unrelated to the exam on the blackboard, take attendance, clean the x O
blackboard/whiteboard, set up and clean up electronic equipment)
Assistant proctor for midterm exams In order to engage in the duties of an assistant proctor
(patrol the room, distribute & collect exam questions and answer sheets, total the for midterm exams, the TA must complete the proctor
16 Midterm Exams questions and answer sheets, act as the timekeeper, write on the blackboard) X X survey and attend the proctor guidance. Please note that
only graduate students can engage in these duties.
Assist in class during final exams
17 Final Exams (write items unrelated to the exam on the blackboard, take attendance, clean the X X
blackboard/whiteboard, set up and clean up electronic equipment)
Assistant proctor for final exams In order to engage in the duties of an assistant proctor
(patrol the room, distribute & collect exam questions and answer sheets, total the for final exams, the TA must complete the proctor survey
18  [Final Exams questions and answer sheets, act as the timekeeper, write on the blackboard) X X and attend the proctor guidance. Please note that only

graduate students can engage in these duties.

3 Regardless of what is written on the syllabus, "midterm exam" refers to all exams designated so by the class instructor.

3 "Final Exam" refers to the exam specified as such in the syllabus.
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