Note on Inviting Lecturers /:BEPIBESICRAL T

. In principle, negotiation for inviting lecturers should be made by program students. As the
payment of the honorarium will be made by the Secretariat, it is required to Submit evidence
of the negotiation and approval of the honorarium by the lecturer (email communication is
acceptable). /IRHI, FBEMBIRCEANZITH(IFEEMTICE, 212U, TIAVBAU TIIBIEBHEIZBEREAD
DERDZ I DI, HIELEDITHRSNC T ADIHE B2EDZHRICIELE TS (X—=ILOPLDERDTEHH])
. Never make a cash payment from the allocated cash budget, as all expenses related to
inviting lecturers are to be paid directly by the university to the lecturer/:BERBESICRENZET
DERF. KENBEIZERCZIASD, BN ENIREFENSE e (BREIAVVZLIRVCE
. Honorarium for inviting lecturers/&ifL&
>  Within the university or an alumnus/ZABMREH LUK E:
- 10,000 yen per lecture/ 1 [EICDZE 1 AEHMUTF
> From outside the university/Z9+Dz8EH:
- No more than 30,000 yen per lecture/ 1 [BICDE 3 AT
> If more than one person is invited for a talk session or anything else, the above rules do
not apply, hence consult the Secretariat individually/#6#8&%1B80 -7ty a o e E TIT
IHpEF EERICKEULRVD. BIREHBB/IAEKIT DL,
> Current APU student/APU TE34:
- No honorarium is paid neither in form of money or voucher /& (IEEPTINI—-RED
FHENFE A
. When requesting the same lecturer to give multiple lectures on a continuous basis, negotiate
a combined price for all lectures/E—NzERMCHATEL THEEXLCINZERZMFT T dIEE(E. INTOHER
RELHIEEETREITD
. If the lecturer 's organization or company has a provision for the amount of honorarium or
Commission fee, ask them to issue a quotation and obtain the Secretariat's approval/z&EfiH*
FRB I 2 E PR TRIICERBEDRENHIHEE. REEZFRITUTEAVEBRB O THRZSDIL. TORR.
> The quotation should be addressed to "Ritsumeikan Asia Pacific University"/RIEE D6
(&, [IZERBEV ST RFFARZICTRITLTESDZL
> Ask for a quote that is valid for several months/#sBBENRREE2RITLTESITE
. Inform the lecturer that transportation costs will be subsidized based on the amount spent
on public transportation/3BE (FNHIZEHEEZFIFBUIBROEEEN, MBIXRERDCEZFEENIARR
DL
. Be sure to check the cancellation policy and infectious disease guidelines, especially when
inviting lecturers who belong to companies or organizations/$HC{EZEEUAICFRIE S 25880 %13
B3B3 5E. Fro RS —RSNIRREMEN 1 RS> 2 IR I DL
. Confirm whether the payment is to be made to an individual or an organization (company)/
ZIAWEBEABON BHR (1B28) BONERI DL



9. program students must report the following items via email when submitting the Pre-
Application Form (even if the lecturer accepts your request for free, the following items must
be reported as well)/EfEstEZSZHRH I IER(C. BRHICEHI DL T DIEBZA-IVICTEHEBICERETS
Zt (B, BEINMEETEIEZITIZSOU T OIEEOIRE(FMHAETD)

Lecturer's name/:BEIDK &

Name of organization or company/Hl{k-{PZZ

Job title/H#fiz

Contact information (phone & email)/3&E#&5 (B5E & A—I)LT7RLX)

Reason for inviting /3212

Date of invitation and number of invitations/{BEEHR5UNCIZEE[LIEK

Amount of honorarium or commission fee/#itLEL(IEFTEDERE

All information that you have confirmed other than what is listed above (e.g.,

YV V. V V V V V V

cancellation policy, whether the payment is to be made to an individual or an
organization, transportation method, etc.)/ tEE(CEEE I RIEE LIS CHESZELIEE2 TOIEFTR (Hl:
Fr RIS —, ZHAGE. FIRZOEHERI L)



